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St Francis CE (Aided) Junior School

Positive Futures Worker
Job Description                                                          
	Post title

	Positive Futures Worker

	Job Evaluation No

	[bookmark: _GoBack]N10277

	Grade

	Grade 7

	Reporting to

	The postholder will be accountable to the Headteacher, Governing Board and SLT

	Location

	Your place of work will be St Francis CE (Aided) Junior School.

	Disclosure and Barring Service (DBS)

	This post is subject to an Enhanced Disclosure

	
	37 hours per week, term time plus 5 days

Working hours (half hour lunch break each day):
Monday 8.00am to 4.00pm
Tuesday 8.00am to 4.30pm
Wednesday 8.00am to 4.00pm
Thursday 8.00am to 3.30pm
Friday 8.00am to 3.30pm



Description of role
To support the school, emotional and mental health needs of children.
To work with teachers, support staff and other agencies to support teaching and learning, providing specialist support in an aspect of the curriculum, age range or additional needs. 
         To assist pupils and their families in ensuring that they receive appropriate help to overcome barriers to learning both inside and outside the school, in order to achieve their full potential. 
To work seamlessly with parents to provide social, emotional and educational support.
To work as part of the team in providing professional reports and input at a variety of meeting opportunities
To support the objectives of the school in raising pupil achievement

Duties and Responsibilities
The following list is typical of the duties that the post holder will be expected to perform.  It is not necessarily exhaustive and other duties of a similar type may be required from time to time, as well as a flexible approach with regard to daily working hours.
1. Provide specialist activities for individuals and groups of pupils as required to improve key learning skills e.g. speech and language, teaching and learning etc.
2. Monitor pupil attendance and to work with families and appropriate agencies to improve attendance using the school’s agreed policies and procedures.
3. Monitor and record pupil responses and learning achievements, drawing any problems which cannot be resolved to the attention of the teacher or other member of staff/professionals. This will include sharing outcomes, evaluations and impact reports as required.
4. Evaluate specialist learning activities with the teacher verbally, and write reports and records as required 
5. Support pupils in social and emotional well-being, including child protection issues and recording and reporting of concerns including referrals to appropriate external services and attendance at appropriate meetings.
6. Be a member of the team leading on Child Protection in school by undertaking relevant training and attending meetings etc.
7. Mentors in this role are expected to undertake the following:
Provide specialist support to pupils (and their families) to help them overcome any barriers to learning, behavioural, communication, social, sensory or physical difficulties. Work with families to ensure support, communication and personal development for all.  



Additionally 
· Assist in tackling under achievement by working in partnership with families, parents, carers and young people.

· To assist and offer appropriate support during breakfast club from 8.00am and be available for family liaison at 8.15am.

· Engage parents and carers to support pupils to fulfill their potential both at home and school.

· Supporting parents in understanding the influence they have on their family and work directly with them in a non-judgmental way.

· Empower families to access services available to them and support them in overcoming barriers to learning and participation.

· Focus on preventative and early intervention activities, working in partnership with children and their families to ensure the best outcomes for pupils.

· Work with families on a 1:1 basis to improve outcomes for their children.

· Improve attendance for children who are reluctant to attend or face other barriers to attendance. This will be following the process from beginning to end including working with external agencies as required.

· Identify barriers to learning within families and develop intervention to support families to overcome these.

· Find new and exciting ways to create, develop and strengthen home and school links, to include increasing parent/carer engagement in the day to day life of the school.

· Provide direct advice to families and children.

· Develop links with groups and partner agencies.

· To raise the aspirations of pupils.

· Liaise with First Contact and One Point.

· Contribute to the Safeguarding team in school.

· Develop liaison between school and all families including contributing to the weekly newsletter.

· To provide impartial information and reports to a range of agencies, including timely and effective signposting to relevant additional agencies.

· Working with  others to identify those young people who would benefit most from learning support and provide necessary individual and small group support as appropriate

· Development of one-to-one mentoring relationship with each mentee (where appropriate) aimed at achieving the goals defined on the action plan. To develop Mentoring Plans for individual children 

· Operation of drop in sessions for pupils, parents and carers needing to access additional support and also sessions for staff in order to exchange information supportive to pupil development.

· Establishment and maintenance of regular contact with families/carers of the young people identified as needing additional support, to keep them informed of needs and progress, and to secure positive family support and involvement.

· To attend/contribute to all parents consultations for the parents whose son/daughter is being mentored.
· Continue to undertake ongoing professional training appropriate to the post.
· Be an active safeguarding lead in the school team.
· To work with others to identify and support learning interventions.

Indicative knowledge, skills and experience

· Have regard to the Children Act (2004) and treat all pupils with respect and provide for their personal, educational and learning needs.
· Abide by the conditions of service as outlined in the latest Local Government Pay and Conditions document.
· Be a member of the team who make up the whole school staff including teachers, support assistants, caretaker, clerical assistants, supervisory assistants, kitchen staff and cleaning staff.
· Ability to present oneself as a role model to pupils in speech, dress, behaviour and attitude.
· Promoting positive relationships and behavior within our school and have knowledge other relevant safeguarding policies.
· Manage own case files and work load efficiently and keep up to date records.
· Maintain confidentiality.
· Attend training and continue professional and personal development.
· To have the perseverance, integrity, compassion, creativity and counselling skills to support vulnerable children and families. 
· Ability to use data to inform practice and improve impact.


Line Management
Responsible to: Headteacher in first instance, SLT, and Governors


The above is not exhaustive and the post holder will be expected to undertake any duties which may reasonably fall within the level of responsibility and the competence of the post as directed by your manager.





Person Specification

	Attributes
	Essential
	Desirable

	Qualifications






	· At least a level 3 qualification in a related subject with substantial related experience
· Training and knowledge of safeguarding policies
· GCSE (A*- C) in Maths to English or equivalent
	
· A diploma/degree in social work, counselling or other relevant area or substantive experience in a similar role
· Level 2 safeguarding
· Professional qualification related to the post
· A valid first aid certificate
· Counselling qualification


	Experience






	· Providing direct emotional and practical support to families and children
· Sensitively assessing and responding to the needs of families in a range of contexts
· Working in brief, short, medium and long term interventions
· Supporting families with barriers to pupils attending school
· Working with pupils who present challenging behaviours
· Working with a variety of external agencies including Social Services to meet family need
	· Working knowledge and understanding of legislation and guidance

· Experience of working in school environment

	Skills and Knowledge 






	· Ability to plan and prioritise workload
· Facilitate and provide strategies to children
· Demonstrate evidence of being calm, resilient and resourceful whilst under pressure and to remain optimistic and persistent in a variety of contexts
· Demonstrate the ability to provide non-judgmental, not directive and confidential support to enable families to move forward to build a positive future for their family
· Ability to set achievable and realistic goals for children
· Ability to self-reflect and participate fully in supervision
· Clear ability to communicate effectively both verbally and in written form
· Good ICT skills
· Assess risk and manage it appropriately
· Work well within a large team and independently 
· Ability to build and sustain effective working relationships
· Effective organisation and management skills
· Knowledge of local agencies working to support young people
· Able to lead and co-ordinate effectively
· Research and development skills
· Able to accurately maintain paper based and electronic information systems
· The ability to converse at ease with customers and provide advice in accurate spoken English 
	· Contribute to CPD for all staff
· Train and support other staff in the setting
·   Knowledge of the primary and secondary curriculum

	Personal Qualities






	· Empathy and non-judgemental attitude to young people and their families
· Understanding of issues pupils may face and possible barriers to learning
· Persuasive and socially confident; able to form effective relationships with a wide range of contacts
· Positive and supportive team member
· Ability to work independently, to plan own work programme and always meet deadlines
· Self-motivating and resilient
· Able and willing to develop effective partnerships with a wide range of stakeholders
· Views the welfare of others as the first concern
· Ability to advise and monitor learning development and performance
· Resilient
· Empathy 
· Well-motivated and self-driven
· Ability to contribute effectively to a diverse team and additional agencies
· Approachable 
· Ability to work flexibly
· Ability to drive to attend meetings and carry out home visits 
· Able to travel away to conferences and courses sometimes

	· Current full driving licence appropriate insurance for business use, if required
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