	
	
	Essential
	Desirable
	Evidence

	Experience
	· Experience of repair / maintenance work. Handyperson.
· Experience of working in a school environment.
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Reference Interview

	Qualifications / Training
	· Working at height
· Manual handling awareness
· Health & safety procedures
· Valid driving licence.
· Minibus driving certificate (MIDAS)
· Qualified in relevant trade e.g. joinery, plumbing
· First aid
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	CV/Cert

	Knowledge / Skills
	· Able to relate to and communicate well with young people and adults.

· Able to carry out routine maintenance tasks and repairs within the defined procedures and policies.
· Able to communicate within a team, reporting and passing on information as required.
· Knowledge of Health & Safety procedures
· Willingness to work flexibly as part of a team.
· Willingness to provide cover at short notice for absent staff 
· Commitment to safeguarding and protecting the welfare of children.
· Acceptance that work is carried out both indoors and outdoors in the school buildings and grounds, all year round, in all weather conditions. 
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	Reference

Interview




PERSON SPECIFICATION – SITE OPERATIVE





JOB DESCRIPTION – CLERICAL ASSISTANT











